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Laboratory internship, Pharmaceutical 
Biotechnology

The thesis internship can be carried out at University
facilities or other public or private institutions or companies
and includes compulsory attendance in the second
year of an interdisciplinary laboratory with theoretical,
practical and biotechnological applications.



Where can I do my internship inside or 
outside the university?
Once you have acquired 30 ECTS, it is possible to start requesting 
availability for the internship.
The internship can start only after obtained 56 ECTS.

3 different types of internship:

1) Internship 
inside the 
DiSFeB or 
DiSFARM
department of 
UniMi

2) Internship outside
the DiSFeB or 
DiSFARM
departments (other
UniMi departments): 
DBS, DEFENS, DiSS, 
BIOMETRA ecc…

3) Internship 
outside UniMi
(hospitals, 
research institutes 
and foundation, 
companies)

Duration of the internship: the internship must last for a period 
between 9 and 12 months, to be agreed upon with the host laboratory.



1) Internship inside the DiSFeB or DiSFARM department of UniMi (Faculty of 
Pharmacy)
2) Internship outside the DiSFeB or DiSFARM departments (other UniMi
departments): DBS, DeFENS, DiSS, BIOMETRA ecc…
→ On the departments’ websites, the various laboratories are listed in the 
“Research” section with the contact of the professors of the lab. If you are 
interested, please contact the professors by email to ask about their availability to 
host you for an internship.

Where can I find labs/hosts available for 
internships?



3) Internship outside UniMi (hospitals, research institutes and foundation, 
companies):
1. On the websites of the various

hospitals/research centers in 

the area of interest

2. LinkedIn

Where can I find labs/hosts available for 
internships?

3. Ask professors by 
email/Teams (for 
example, Prof. 
Gomaraschi, Prof. 
Cariboni, etc.) whether
they have any external
contacts avaiable to 
host students



What are the steps to follow for internship 
approval and insurance activation?
1) Internship inside the DiSFeB or DiSFARM department of UniMi

(Faculty of Pharmacy)

ONLY FOR THIS TYPE OF INTERNSHIP (1)
It is not necessary to have the internship project approved from the educational 
board (CDI). It is sufficient to make arrangements with the supervising professor 
who will host you in their laboratory.

Insurance:
As long as the internship takes place within the university (in any department), 
you are covered by the university insurance. Therefore, for internships within 
both DiSFeB and DiSFARM and in all the other UniMi departments (2), it is 
not necessary to take out external insurance through COSP (which is instead 
required for internships outside the University of Milan).



ONLY FOR INTERNSHIP OUTSIDE UNIMI OR OUTSIDE DiSFEB and 
DiSFARM department
Step 1: Internship approval by the internship committee and the educational 
board (CDI).

What I need to do ?

1. It is necessary to identify an external tutor at the host organization that you 
find and an internal tutor: a professor from the Faculty of Pharmacy at 
UNIMI. 

→ To identify the internal tutor: email or request a meeting to inform the 
professor where you plan to do the internship, the name of the external tutor, 
and arrange the next steps.

2. Both the internal and the external 
tutor must fill in the off-campus 
internship request form, 
which is available at this link:
https://biotecnologiafarmaco.cdl.unimi.it/en/study/stage-and-internship

What are the steps to follow for internship 
approval and insurance activation?
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What are the steps to follow for internship 
approval and insurance activation?
Step 1: Internship approval by the internship committee and the educational 
board (CDI). There are 2 different types of form:

 Type 1 form         Type 2 form

For internships in UNIMI 
departments other than DiSFeB

and DiSFARM

For internships OUTSIDE UNIMI 
(e.g., Hospital, Company, 

Research institute, Foundation, 
etc)



What are the steps to follow for internship 
approval and insurance activation?
3. Send the filled in form to maurizio.crestani@unimi.it

4. After approval by the internship committee and the educational board (CDI) 
you will receive an email from the student secretariat confirming the approval.

❖ The approval dates are the same dates of the CDI meeting, typical one 
meeting each month.

mailto:maurizio.crestani@unimi.it


What are the steps to follow for internship 
approval and insurance activation?
Step 2: (ONLY FOR INTERNSHIP OUTSIDE UNIMI) – 
Insurance activation through COSP and AlmaLaurea web portal.

Step 2 can be start only after obtaining the internship approval by the 
educational board (CDI) (Step 1)

At this link there is a detailed description with all the steps for the insurance and 
internship activation:
https://www.unimi.it/en/study/traineeships-and-work/traineeships-and-
internships/activating-curricular-internship

1. Make sure that your host has done this preliminary activities:
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What are the steps to follow for internship 
approval and insurance activation?
Step 2: Insurance activation through COSP and AlmaLaurea web portal.

2. Register and sign in to AlmaLaurea web portal at this link and than fill out and 
displays your CV.
https://www.almalaurea.it/en

Displays your CV on AlmaLaurea is fundamental: if you don’t do this 
process, the organization can’t go on with the procedure for the internship 
and insurance activation !

SO… HOW CAN I DO THIS PROCESS ?

https://www.almalaurea.it/en


What are the steps to follow for internship 
approval and insurance activation?
Step 2: Insurance activation through COSP and AlmaLaurea web portal.

2. Register and sign in to AlmaLaurea web portal at this link and than fill out and 
displays your CV.
https://www.almalaurea.it/en

https://www.almalaurea.it/en
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What are the steps to follow for internship 
approval and insurance activation?
Step 2: Insurance activation through COSP and AlmaLaurea web portal.

3. The host needs to upload the Training Project - “Progetto Formativo” 
document through the portal available at this link:
https://placement-unimi.almalaurea.it/it/aziende/ricerca/

4. You will receive an 
email (personal email 
address) with the 
approval from the 
COSP (stage@unimi.it) 
and the academic tutor.
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What are the steps to follow for internship 
approval and insurance activation?
Step 2: Insurance activation through COSP and AlmaLaurea web portal.

5. Once the approval email from COSP has been received, the host institution 
must download the training project - “Progetto Formativo”, sign it, have it 
signed by the student, and upload it to the portal.

6. For Pharmaceutical 
Biotechnologies, it is also 
necessary that the 
company or you upload 
the tutor’s letter signed 
by the internal professor 
(Academic Tutor of the 
Faculty of Pharmacy).

Tutor’s letter avaiable here: 
https://www.unimi.it/it/studiare/stage-e-lavoro/stage-e-
tirocini/tutor-tirocini-curricolari-e-cfu
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Training Project – Progetto Formativo



Tutor’s letter – Lettera Tutor



What are the steps to follow for internship 
approval and insurance activation?
Step 2: Insurance activation through COSP and AlmaLaurea web portal.

7. COSP checks that all the required 
documents are in place and activates 
the internship. An activation email 
(second email) is sent on your 
personal email. 
Only after receiving this 
activation email it is 
possible to start the 
internship outside UniMi.



Where can I manage all the documents and 
check the status of my external internship ?
Login to AlmaLaurea web portal → Manage your internship
https://www.almalaurea.it/en
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Where can I manage all the documents and 
check the status of my external internship ?



Where can I manage all the documents and 
check the status of my external internship ?

To upload 
documents

Status: 
needs to be 
«Active»

Training 
Project and 
Internship 
Completion 
Certificate



Important Information

If your host does not upload the signed training agreement, you can 
download it yourself from the page shown previously, sign it, have it 
signed by the host (for example go in person to the secretariat of the 
host), and upload it to the AlmaLaurea web portal using the “add 
attachment” button. 

The same applies to the tutor’s letter.



What do I need to do at the end of the internship period? 
How can I obtain the internship credits (ECTS) in my academic career?

At the end of the internship period, 
ALL students MUST:
1. Fill in the internship completion form and email it 
from their University email account to their internal 
supervisor (Faculty of Pharmacy), who will fill it in and 
send it to the following e-mail 
addresses: maurizio.crestani@unimi.it and
monica.gomaraschi@unimi.it.
The form is available here: 
https://biotecnologiafarmaco.cdl.unimi.it/en/study/stag
e-and-internship 

3. By the exam recording deadline for the relevant graduation session, as indicated on the website in 
the “Graduating” section, register on Unimia (exams section) for the internship exam recording session 
(LAB TRAINING), which allows the acquisition of 10 ECTS credits.

2. The file must be named using the 
following format: surname first name 
student ID number.
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ONLY For students who have chosen to extend the internship by using the 9 elective 
ECTS credits to supplement practical activities:

4. The internal supervisor needs to fill out 
the part of the Internship Completion 
form regarding “Experimental Lab of 
Biotech” with the evaluation in /30 of the 
internship. This evaluation will be 
recorded as the grade for the 
9 ECTS of EXPERIMENTAL 
LABORATORY OF BIOTECHNOLOGY.

What do I need to do at the end of the internship period? 
How can I obtain the internship credits (ECTS) in my academic career?

If the internship was carried out outside the Faculty of Pharmacy or 
outside UniMi, the company/external tutor should share the evaluation 
of the student’s internship with the internal supervisor, who fill in the form 
and send it to maurizio.crestani@unimi.it and
monica.gomaraschi@unimi.it.



Soft skills
As an alternative to extending the internship (9 CFU) with additional practical 
training activities, the 9 CFU can be obtained by taking and passing exams 
from other degree programmes or by attending and passing soft skills 
courses (courses with an exam graded on a 30-point scale).
For further information, please refer to the following link: 
https://biotecnologiafarmaco.cdl.unimi.it/en/courses/soft-skills
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ERASMUS+ INTERNSHIP: Who are the Faculty coordinators 
and how can I record my credits?

For Erasmus+ internships (abroad), calls for applications are published on the 
webpage: https://www.unimi.it/en/international/study-abroad/studying-abroad-
erasmus
Information meetings are periodically organized and shared via institutional 
email for students interested in applying for this type of internship.

The faculty contacts for this internship program are:

• Erasmus+ and international programmes referees for the Master Degree 
Programme:
Prof. Anna Maria Cariboni (anna.cariboni@unimi.it) and
Prof. Silvia Giatti (silvia.giatti@unimi.it)

• Faculty coordinator for internationalization (Faculty of Pharmaceutical 
Sciences):
Prof. Stefania Maria Ceruti (stefania.ceruti@unimi.it)
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ERASMUS+ INTERNSHIP: Who are the faculty coordinators 
and how can I record my credits?

How can I record the internship credits in my academic career after 
completing an Erasmus+ Traineeship abroad?

• If the internship lasted up to 6 months:
you must complete the Internship Completion Form, which is the same form 
used for internships at Unimi, and enroll in the corresponding exam sessions to 
register the credits on UniMia (Lab Training and, if the additional 9 CFU 
internship was chosen, Experimental Lab of Biotechnology).

• If the internship lasted more than 6 months:
you need to contact Prof. Stefania Maria Ceruti, who will take care of registering 
the credits in your academic record.
In this case, you must NOT register for any credit-recording exam 
sessions of any kind.



DO I NEED TO ATTEND ANY SAFETY TRAINING 
COURSES BEFORE STARTING THE INTERNSHIP?

If the internship is done within Unimi, it is not necessary to attend 
any mandatory safety courses.
The supervising professor will contact you to complete the risk 
assessment forms (schede di rischio) required to access the laboratory. 
You will then be contacted by the University’s occupational doctor to 
undergo the medical examination.
The internship may begin once the risk assessment forms have been 
validated.

If the internship is carried out outside Unimi, the host institution will 
contact you to inform you of any required training courses or additional 
certificates/forms to be completed and submitted.



Contacts for information
Institutional website MSc programme of Pharmaceutical
Biotechnology

https://biotecnologiafarmaco.cdl.unimi.it/en

Course management for the Department of 
Pharmacological and Biomolecular Sciences

Carmelo Scaccia
Via Balzaretti 9, Milano
didattica.disfeb@unimi.it
+39 02 503 18231
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